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INOJIO’KEHHUE

0 MEePCOHANBHBIX TAHHLIX PA0OTHIKOB

1. OO0uiue noaoKeHHs.

Llensto nosaokeus 06 00paGoTie NepCoHanbHbIX AaHHbIX paboTHUKOB (Aanee — [losoikenue) aBseTCa saunTa

HepconaTLhbix aaHnbix padorankos MbBY JO «LIAT»

I.]. (1anee — yuperieHHe) OT HEeCAaHKUMOHMPOBAHHOIO AOCTYMA, HEMPABOMEPHOrO HX HCHOIB3OBAHWA HIH
VIPaThl, @ TAKKE YCTAHOBNEHHE OTBETCTBEHHOCTH AOMKHOCTHBIX JTHLL, MMEIOLIUX JOCTYIN K MEPCOHAIbHLIM
Aaniibive paBoTIMKOB, 33 HEBbIMONHeHHe TPeGOBAHWUH HOPM, peryanpyrownx o0paboTky W 3auluTy
MepCOHAABHBIX NaHHBIX,

2. [onoskerne pa3zpaboTaHo B COOTBETCTBUM co cTaThami 85-90 Tpyaosoro Kogekca Poceniickoi deepatui,
Koncinryimeii Poceuiickoi deaepaunn, [pakaanckum koaekcom Pocenitekoit deaepaiin, deaepanbibiv
saconon «O6 uihopMaLnui. HHHOPMALHOHHBIX TEXHONOTMAX M O 3awmTe uhpopmaunny, Deaepaibhbiv
3aKk0ioM «O repeoHanbHbiX AaHHbIX», [Ipasuiamu BHYTPEHHEro TPYA0BOIO pacnopiika Oprasuzaunn.

Jopsiaok BBoAa B aeiicTere W u3menenua [loaomenus.

1.3.1. TlonoskeHHe BCTYNaeT B CHIY C MOMEHTa YTBEPIKACHHA €ro AHPEKTOPOM yUPCAICHIL H
neiicTeyer 6ECCPOUHO, 10 3aMEHbl €10 HOBbIM M10J0/KEHHEM.
3.2, Bee uzmenenus B [TonoskeHUs BHOCATCS COOTBETCTBYOLIMM MPHKA3ZOM.

_Bee paGoTHUKH VUPEKACHNA AOMKHBI ObITh O3HAKOMIGHBI C HACTOALLMM TToN0KEHIEM MO/ TOANHTD.

Pesnyl KOHQUACHUMAIBLHOCTH NEPCOHANbHBIX 1aHHLIX CHHMAETCR B cayudae ux ofesdnuuBanus u no
HCTCUCHUM 75 JeT CPOKAa MX XPaHEHMs, WM MPOAIEBACTCA Ha OCHOBAHWM 3aKIIOUCHMH HKCNEPTHON
kompcenn ObulecTsa, eCii HHOE HEe ONPeIeseHO 3aKOHOM.
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2. OCHOBHBbIE [TOHSTHS.

2.1, L teaei nactosutero TonokeHus HEnomb3yoTes Ce1yoUne OCHOBHBIC MOHATH

- nepeoHanbHbie AatHbie paboTHHka — 100as MHGOPMALMS, OTHOCHLIAACH K ONPCACTCHHOMY HIH
ONpeIeIeMOMY Ha OCHOBAHMM Takol WHGOpMaudKn paGOTHHKY, B TOM uHCie ero hamunus, nms,
OTUECTBO. FOM, MECSL, JaTa M MECTO POJKACHHWS, aApec, CeMEHHOE, COUMAILHOE. MMYLICCTBEHHOC
fooKeHe, oGpazoBatie, npodecenst, J0X0/bl, Apyras HHpopMaLs, HeodXoanvas paboTosareio B
CBA3K C TPYJOBbIMH OTHOLEHUSAMK,

= \)6}7860TK11 [epPCOHA/IbHBIX  NaHHbIX — C60P, CHUCTEMaTH3aUMg, HaxkorjieHue, XpatHeHHe. VTOYHCHHE
(G'.'-)H()BIWHHC. H'SMCHCHHC). HCMOJIL30BAHKE,  PACPOCTPAHEHHC (B TOM HUciie nepc;mua).
O0CIAMUHBAHKE, 6.r10Kllp()BElHHe, YHHUYTOKEHHE NEPCOHMIbHBIX JaHHBIX paGmmn\'(m YUPEHACHMSL

— I\'OII(l)H,-Elt‘HllHa.ﬂbllOCTb NEPCOHAIbHBLIX  AdHHBIX — obszarensHoe  Aas  COOMOAEH I HAZHAUCHHOIO
OTBETCTBCHHOrO aAnua, noayddsulero A0Ctyn K MNEPCOHANbHBIM AdHHbBIM [)ﬂ60TIIHKOB. 'l'pC()OBiH-lHC HE
Oy CKaTh UX pacipocTpaHeHKs 6e3 cornacus p86OTHMI\'a UAH MHOI'O 3aKOHHOIO OCHOBAHHSLL



pacnpoCTpaHCHUEC IMNCPCOHATIBHBIX JaHHBIX — I[eﬁCTBPIiI, HaIllpaBJICHHLIE Ha IMepcaady MNEpCOHaIbHBIX
JTAHHBIX paOOTHUKOB OTIPEICIICHHOMY KPYTY JIHII (Tlepe/iaua MepcoHaIbHbIX TaHHBIX) UM HA 03HAKOMIICHUE
C MCPCOHAJIbHBIMU OAHHBIMHW HCOT'PAHWYCHHOI'O Kpyra JHvl, B TOM YHUCJIIC O6HapO[IOBaHI/IC NEPCOHAJIIBHBIX
IaHHBIX Ppa0OTHHKOB B CpPEICTBaX MaccoBoW WH(OpMaIdu, pasMemieHne B HH(DOPMAITHOHHO-
TCJIICKOMMYHUKAIIMOHHLIX CCTAX WM MPEAOCTABJICHUEC OOCTyIa K NEPCOHAJIBHBIM OJaHHBIM paGOTHI/IKOB
KaKAM-JI100 UHBIM CIIOCOOOM;

WCIIONb30BaHUE IEPCOHANBHBIX JaHHBIX — JEUCTBUS (OINEpaluu) C IEePCOHANBHBIMU JIAHHBIMH,
COBepIHaeMBIe JOJPKHOCTHBIM JIMIIOM y‘Ipe)KI[eHI/IH B LICJIAX HpI/IHS[TI/IiI peIlIeHI/Iﬁ 1501041 COBepIHeHI/ISI HNHBIX
JEHCTBUM, TOPOKIAIOIINX FOPUIUUECKIE MOCIEACTBUS B OTHOIICHHH PAOOTHHUKOB MO0 WHBIM 00pa3oM
3aTparuBaroNINX WX MpaBa U CBOOOIBI WITH TIPaBa U CBOOOIBI IPYTHUX JIUIT;

OJIOKMpOBaHUE TIEPCOHANBHBIX JIaHHBIX — BpPEMEHHOE NpeKpalieHue cOopa, CHUCTEeMaTH3alluy,
HaKOIUICHHW A, UCIIOJIb30BaHUA, paCHpOCTpaHCHI/IH HCpCOHaIIBHI)IX JAaHHBIX paGOTHI/IKOB, B TOM YHUCJIC UX
nepeaayn;

YHHYTOXKCHUE TIEPCOHATBHBIX JTAHHBIX — NEHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOYXHO BOCCTAHOBUTH
coaepmaHI/Ie HepCOHaHBHBIX JAaHHBIX B PIH(I)OpMaHPIOHHOfI CUCTEMC HepCOHaHBHBIX JAHHBIX pa6OTHI/IKOB
WIH B pe3ylibTaTe KOTOPBIX YHHYTOXKAITCA MaTepUabHbIE HOCUTENM TEePCOHAIBHBIX JIaHHBIX
pabOTHHKOB;

00e3IMYMBaHNe MEPCOHANBHBIX JaHHBIX — JICHCTBUS, B PE3YJIbTATE KOTOPHIX HEBO3MOXHO ONPEICIUTh
MIPUHAJICKHOCTH MEPCOHANBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

OOIIEOCTYIHBIC TIEPCOHANBHBIE JaHHBIC — MEPCOHANBHBIC JTAaHHBIC, HOCTYI HEOTPaHMYCHHOTO Kpyra
JUIl K KOTOPBIM TIPEJOCTaBJICH C corjlacusi paOOTHHKA WM Ha KOTOPhIE B COOTBETCTBUU C
(dhenepamTbHBEIMHU 3aKOHAMHU HE PacIpOCTPaHAETCs TpeOOBaHUE COOMIOACHIS KOHPHUACHITHATEHOCTH.
nHpOpMAaIUsI — CBeICHUS (COOOIICHUs, TaHHbIC) HE3aBUCUMO OT (POPMBI X NPEICTABICHHUS .
JOKYMECHTHpPOBaHHass WHpoOpManus — 3apUKCHPOBaHHAs Ha MAaTepHaJbHOM HOCUTENE ITyTeM
JIOKYMEHTHUPOBaHUSI UHQOPMAIIHS ¢ PEKBH3UTAMH, MTO3BOJISIONIMMH OMPEACIUTh TaKyH0 WHOOPMAIIHIO
UJIHn €€ MaTepHaHbHBIﬁ HOCHUTCIIb.

1. CocraB MCPCOHAJIBHBIX JTAHHBIX pa6OTHI/IKOB.

1.1.B cocraB epcOHANBHBIX JaHHBIX PAOOTHUKOB yUPEKACHUS BXOISAT!

aHKETHBIC U OHoTpaduyeckue 1aHHEIE,

o0Opa3oBaHue;

CBEIICHHS O TPYIOBOM M OOIIEM CTaXe;

CBEJICHHS O COCTaBE CEMBU;

NacIopTHEIC JaHHBIE;

CBEJICHHSI O BOMHCKOM yYeTe;

CBelIeHHsI 0 3apabOTHOH IIaTe;

CBEIICHHS O COLMANIBHBIX JbIOTaX;

CIELHATBHOCTbD,

3aHUMaeMast JOJKHOCTb;

HaJIN4Ue CyIUMOCTEN;

ajipec MecTa KUTEIbCTBA,

JOMAIIHUH TenedoH;

MecTO pabOoThI WK Yy4eObl YIEHOB CEMbH U POJCTBEHHHUKOB;
coJiep>KaHKe TPYJOBOTO JI0I0BOPA;

COCTaB JICKJIAPUPYEMBIX CBEJICHUN O HaJTHIMH MaTepPHAIbHBIX [IEHHOCTEH;
coJiep KaHue JAeKIapalny, Mo1aBaeMoil B HAIOTOBYIO MHCIIEKIIHIO;
MOJUIMHHUKY ¥ KOIIMH PUKA30B 110 JUMYHOMY COCTaBY;

JMYHbIE JieJIa U TPYAOBble KHI)KKH COTPYIHHKOB;

OCHOBAaHUSI K [IPHKa3aM I10 JIMYHOMY COCTaBY;

JieTia, cojieprKaline MaTepraltbl O TIOBBIIICHUIO KBATU(HUKAIINN 1 TIEPETIOATOTOBKE COTPYAHUKOB, UX
aTTeCcTallH, CIYKEOHBIM paccieJOBaHuUsIM;

KOIIMU OTYETOB, HAIIPABIIAEMbIE B OPTaHbl CTATUCTUKH.

1.2. HaHHI)IC JAOKYMCHTHI AABJIAIOTCS KOH(I)I/IILGHHI/IBHLHI:IMI/I, IIpu 3TOM, YUYUThIBAad UX MACCOBOCTb U €JUHOC MECTO
00pabOTKHU ¥ XPaHEHHUS - COOTBETCTBYIONTHH Tpr( OorpaHUICHIS Ha HUX HE CTABUTCA.
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2. OOpaboTka MepcoHaIbHBIX TaHHBIX.

2.1.B mensx oOecriedeHuss MpaB U CBOOOJ paOOTHHKA YUYPEKACHHWE W €ro IMpeACcTaBUTeNn npu o0paboTke
MEPCOHAIBHBIX JAHHBIX pabOTHUKA 00513aHBI COOIIOAATH CIIEAYIOIHNE O0IIe TPeOOBAHM:

2.1.1.

2.1.2.

2.1.3.

2.14.

2.15.

2.1.6.

O0paboTKa MEepCOHATBHBIX JAHHBIX PAOOTHUKA MOXET OCYIIECTBIISTHCSA HCKIFOUUTEIHHO B IEINAX
O6CCHCLICHI/I51 CO6J'[IOI[CHI/IH 3dKOHOB M HHBIX HOPMATUBHBIX IIPABOBLIX aKTOB, COI[CI\/'ICTBI/ISI
paboOTHHKAM B TPYIOYCTPOWCTBE, OOYUYEHWH M TPOJBIKEHUU TO CIIyXk0Oe, oOecriedeHus JTUIHOU
Oe3omacHOCTH PaOOTHUKOB, KOHTPOJIE KOJMYECTBA M KayecTBa BBIMOJNHSAEMOW pabOThI H
obecriedyeHusi COXpaHHOCTH UMYIIIECTBA.

IIpu ompenencHuu oO0beMa U COJAEPKAHUSA O0OpadATHIBACMBIX TIEPCOHAIBHBIX JAHHBIX PaOOTHHKA
paboTonarens JOMKEH pyKoBOACTBoBaThCs Kouctutynmen Poccuiickort ®epepariuu, TpyaoBeIM
Konexcom n mabIME (enepaabHBIMU 3aKOHAMU.

HonyquI/Ie NEPCOHAJIIBHBIX JAHHBIX MOXET OCYHICCTBJIATHCA KaK IIYTEM HNPEACTABJICHUA UX CaMHUM
pabOTHHUKOM, TaK ¥ ITyTEeM MOJIYYCHHUS UX U3 UHBIX HCTOUHUKOB.

[epconanbsHBIe JaHHBIE PA0OTHHKA CIEAyeT MOJIydaTh Yy Hero camoro. Eciiu mepcoHanbHble NaHHbIE
pabOTHUKA BO3MOXKHO TOYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JIOJKEH OBITh YBEIOMIICH
00 3TOM 3apaHee M OT HEro JIOJDKHO OBITh TOJYYeHO MUChbMEHHOE corjiacue. Paboromarens A0mKeH
cooOnMTh pabOTHUKY O IeNsaX, MNPEeanojaracMblXx HCTOYHHKAX M Ccrnoco0ax —TMOJTydeHHs
MEPCOHAJIBHBIX JJAHHBIX, a TaK K€ O XapaKTCpPC MOJJICKAINUX MOJYUCHUIO ICPCOHAIbHBIX TaHHBIX W
MOCNEACTBUAX 0TKa3a pabOTHHKA JIaTh MUCHbMEHHOE COTJIACHE HA UX MOJTyYeHHUE.

PaGoroxarens He MMeeT mpaBa MoJiyyaTh U 00padaThiBaTh NEPCOHATBHBIC JaHHBIC PA0OTHUKA O €T0
MOJIMTUYECKUX, PETUTHO3HBIX U WHBIX YOSIKICHUAX U YACTHOM JKU3HU. B ciryyasx, HEemocpecTBeHHO
CBS3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOIICHWH JaHHBIE O 4YacTHOW JKU3HU pPaOOTHHKA
(mHpOpMANIAA O KUBHEMEATCTLHOCTH B Chepe CEMEHHBIX OBITOBBIX, JUYHBIX OTHOIICHHI) MOTYT
OBITh TIOY4EHBI U 00paboTaHbl PabOTOAATENIEM TOJIBLKO C €r0 MUCHBMEHHOTO COTJIACHSI.
PabGoTonmarens He UMeEET MPaBO MOIy4YaTh U 00pabaTHIBAThH MEPCOHANBHBIE JaHHBIC paOOTHHUKA O €T0
YJIGHCTBE B OOINECTBEHHBIX O0OBEIUHEHUSAX WM €0 MPOCO3HOMN eATEIFHOCTH, 32 HCKIIOUYSCHHEM
cllydaeB, IPeAyCMOTPEHHBIX (heJepalbHbIM 3aKOHOM.

2.2.K O6pa60TKC, nepeaauc u XpaHCHUIO NEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa MOTYT UMCTb JOCTYII COTPYAHUKU:

TUPEKTOP;

3aMECTHTENN UPEKTOPA,
CEKpeTaphb;

OTBETCTBEHHBIH CIICI[UAJIUCT.

2.3. Mcnonp30BaHe NEPCOHANIBHBIX JAHHBIX BO3MOKHO TOJIKO B COOTBETCTBUU C LENISIMH, ONIPENESTUBIIUMH UX
MOJTyYEeHHE.

2.3.1.

[lepconanbHbie HaHHBIE HE MOTYT OBITh WCITOJIB30BAHBI B IEISIX NMPUINHEHUS HUMYIIECTBEHHOTO H
MOpAaJBHOTO Bpela IpaxkJaHaM, 3aTPYJAHCHUS pealiu3allui NpaB M CBOOOI rpaxmaH Poccuiickoit
Oenepanmu. OrpanwdueHne mpaB Tpaxaan Poccuiickoit ®@enepannu Ha OCHOBE HWCIOJIB30BAHUS
uHpopMalu 00 UX COIMAIBHOM IPOUCXOXKJACHUH, O pacoBOW, HAIMOHAIHHOM, SI3BIKOBOM,
PEUTMO3HON W MapTUMHON TNPUHANJIEAKHOCTH 3alpelleH0 W Kapaercs B COOTBETCTBUU C
3aKOHOJIaTEIbCTBOM.

2.4.Tlepenaua nepcoOHANBHBIX JJAHHBIX pAOOTHHUKA BO3MOKHA TOJIBKO € COTJIACHsl paOOTHHUKA WU B CIy4YasXx,
HPSMO MIPETYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

24.1.

[Tpu nepenaye nepcoHaNBHBIX TAHHBIX paOOTHUKA pabOTOAATENb TOJDKEH COOIIOIATh CIEAYIOINE
TpeOOBaHMUS:

HE co0o0IIaTh MepPCOHATIbHbIE JaHHbIC pa0OTHUKA TPEThEH CTOPOHE O€3 MUCHbMEHHOTO COTIIacHsl
paboTHHKA, 33 UCKIIIOUEHHEM CIIy4yaeB, KOTJa 3TO HEOOX0AUMO B LIENSX MPEAYPEKISHHUS YIPO3bI
JKU3HU 1 3I0pPOBBIO paOOTHHKA, a TAK)KE B CIy4asiX, yCTAaHOBJICHHBIX (efepaIbHbIM 3aKOHOM;

HE COO0IIaTh MEPCOHATLHBIC TaHHBIC PAOOTHUKA B KOMMEPUYECKHX IIEISIX 0€3 ero MIChbMEHHOTO
COTJIacHs;

NpEAYNPEIUTh JIHII, MOJYYArOIIUX MepCOHATbHbBIC JAaHHBIC PAOOTHHKA, O TOM, YTO 3TH JTAHHBIC MOT'YT
OBITH MCHOJIL30BaHbI JIUIIEL B oeJIx, 4 KOTOPBIX OHU COO6HICHBI, u Tpe6OBaTB OT 3THX JINI]
MOJITBEPIKICHUS TOTO, YTO TO MPABHUIIO COOMIOICHO. JIHIa, MoMyJaronie NepCoHaNbHbIC TaHHBIC
paboTHHKa, 00513aHBI COOTIOIATh PEKUM CEKPETHOCTH (KOH(DUICHIIMATLHOCTH). JJaHHOE TTOJI0KEHUE
HE pacnpocTpaHsaeTcs Ha 0OMEH NMePCOHANLHBIMU TAHHBIMU PAOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM
(henepambHBIMU 3aKOHAMU;



2.4.2.

2.4.3.

paspemarb JOCTYII K IepCOHAIFHBIM JaHHBIM Pa0OTHUKOB TOJBKO CIIEHHAIBHO YIOTHOMOYEHHBIM
JIMLIaM, OTIpE/IETICHHBIM MTPUKAa30M 10 OpraHU3alMHy, IIPU 3TOM yKa3aHHbIE JIUIA TOJKHBI UIMETh
MIPaBO MOJIYYaTh TOJIBKO T€ MEPCOHATIBHBIE TaHHBIE pA0OTHUKA, KOTOPHIE HEOOXOIUMBI JJIS
BBITIOJTHCHUS! KOHKPETHBIX (DYHKIIUH;

HE 3allpalinBaTh HHPOPMALIUIO O COCTOSHHUM 310POBbS pa0OTHHUKA, 32 UCKIIOYEHHEM TEX CBEACHUI,
KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITTOJTHEHHS paOOTHUKOM TPYAOBOH (pyHKITHI

nepenaBaTh NepCOHAIbHBIC TaHHbIE PA0OTHHUKA MPEACTABUTEISIM PAOOTHUKOB B TIOPSIKE,
ycraHoBieHHOM TpyznoBeiM KoznekcoMm, u orpaHn4IuBaTh 3Ty HHGOPMALHMIO TOJIBKO TEMU
NepCOHAIBHBIME JaHHBIMU PabOTHUKA, KOTOPbIE HEOOXOUMBI ISl BBITOJHEHUS YKa3aHHBIMH
NPEACTaBUTEISIMU UX (QYHKIHH.

Ilepenaua nepcoHaIbHBIX JAHHBIX OT JEprKaTessl UM €ro MpeICTaBUTeNel BHEITHEMY TIOTPEOUTEITIO
MOJKET JOIYCKaThCsl B MUHMMAJIbHBIX 00bEMax M TOJBKO B LIENSAX BBIIOJIHEHHMS 33134,
COOTBETCTBYIOIINX 0OBEKTUBHOW MPUUUHE cOOpa ITHX JaHHBIX.

ITpu nepenaye nepcoHANBHBIX JaHHBIX pAOOTHUKA MOTPEOUTEISIM (B TOM YHCIIE U B KOMMEPYECKUX
LeNsIX) 3a Mpeesibl OpraHu3aluy padoToIaTelb He JODKEH coo0aTh 3TH TaHHbIE TPEThel CTOpOHe
0e3 MUCbMEHHOTO coriacus padOTHHKA, 33 HCKJIIOUEHHEM CIIy4aeB, KOTJa 3TO HEOOXO0AUMO B LENsIX
NpeAYyNPEKIACHUS YTPO3bI )KU3HH U 3A0POBBIO paOOTHUKA WK B CIIyYasiK, yCTAaHOBJICHHBIX
(eneparabHBIM 3aKOHOM.

2.5. Bce mepbl KOHPHICHIIMATBHOCTH P cOope, 00paboTKe U XpaHEHUH MIEPCOHANBHBIX JAHHBIX COTPYIHHKA
pacipoCTpaHsIOTCS Kak Ha OyMakKHBIE, TaK U Ha 3JIEKTPOHHBIE (aBTOMAaTH3UPOBAHHbIE) HOCUTEIH
HHQOPMAITHH.

2.6.He nomyckaercs OTBE4aTh Ha BOIIPOCHL, CBSI3aHHBIE C Iepeqadell mepcoHaAIbHON HHpopMaIuy 1o TenedoHy
nnu pakcy.

2.7.XpaHeHHE NEPCOHAIBHBIX IAAHHBIX JOJDKHO MPOHMCXOAMTH B IMOPSAKE, MCKIIOYAIOLIEM MX YTpaTy WM HX
HENPaBOMEPHOE UCIIOIb30BAHUE.

2.8.Tlpu mpUHATHM peENICHUHN, 3aTparvBalONIMX HHTEpEChl Pa0OTHHWKA, paboToAaTeNlb HE WMEeT MpaBa
OCHOBBIBATECA Ha IEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa, IMOJIYYCHHBIX HCKIIOYUTCIIBHO B PE3YyJIbTAaTE HX
ABTOMATHU3UPOBAHHOW OOPa0OTKH WM JJICKTPOHHOTO MONy4YeHUs. PaboTojarellb Y4YHTHIBACT JIMYHBIC
KauecTBa pabOTHHKA, €r0 T0OPOCOBECTHBIN U 3 ()EKTUBHBINA TPY/I.

3. Komruiekc JOKyMEHTOB, COMPOBOXKIAIOLINIA TIporiecc o(popMIIeHHS TPYIOBBIX OTHOIIEHHHA

pabOTHHKA B YUPEKIACHUH TIPU €T0 MPpUeMe, ePEeBOIC M YBOJIHHEHUH.

3.1. Mudopmanus, npeacrapisieMas paOOTHUKOM MpPU MOCTYIJICHUH Ha paboTy B YUpEKICHUE, JHOJDKHA UMETh
JTOKyMEHTalbHYyI0 (opMy. [Ipu 3aKimodyeHHH TPYZOBOTO JOroBOpa B COOTBETCTBUH cO cT. 65 TpymoBoro
kojekca Poccuiickoii denepariuu JuIio, IOCTyMAKOIIee Ha padoTy, IPEAbIBIIICT pad0OTONATEIIIO;

nacnopTt rpaxaanuHa Poccutickoit denepaiuu;

TPYAOBYIO KHHXKKY, 33 HCKJIFOUEHHEM CIIy4aeB, KOIrla TPyIOBOW JOTOBOP 3aKIJIFOYAETCS BIEPBBIE HITH
pabOTHUK MOCTynaeT Ha paboTy Ha YCIIOBHAX COBMECTHTEILCTBA, JIMOO TPYAOBas KHIKKA Y pabOTHHKA
OTCYTCTBYET B CBSI3H C €€ yTPaTOi WU 110 IPYTUM NPHYUHAM;

CTpaxoBO€ CBUACTCILCTBO I'OCYyJapCTBECHHOT'O IICHCUOHHOT'O CTPpaxOBaHUs,

— JOKYMCHTBI BOMHCKOT'O y4Y€Ta — IJIA BOCHHOOOS3aHHBIX U JIAI, ToJIC)KalIIuX BOMHCKOMY YUE€TY,

— JOKYMCHT 00 06pa30BaHI/II/I, 0 KBa.]'H/I(l)I/IKaLII/II/I WM HAJIMYUHU CIICIUaNIbHBIX 3HAHUN — IpU MOCTYIUICHUN

Ha paboTy, TPEeOYIOIIYIO CIICIHATBLHBIX 3HAHUM WA CICIMATbHON MOITOTOBKHY;
cBUETENbCTBO 0 npucBoeHun MHH.

3.2.TIpu oopmiieHrH pabOTHUKA B YUpEKACHHE PaOOTHUKOM OT/ENA KaJIPOB 3aMONHACTCS YHU(PHUITUPOBAHHAS
dopma T-2 «JluuHas KkapTOuka paOOTHHKA», B KOTOPOW OTPAXKAIOTCS CICAYIONUE aHKETHBbIC WU
Oouorpaduieckue TaHHbIC paOOTHHKA:

obume ceenenus (O.1.O. paboTHHKA, 1aTa POKICHUS, MECTO POXKICHUS, TPaXKJAHCTBO, 00pa30BaHUE,

npodeccusi, cTax paboThl, COCTOSHUE B Opake, MaclopTHEIC TaHHBIC);

CBCACHUS O BOMHCKOM YUCTC;

— JIaHHBIE O IIpHUeMe Ha paboTy;

B nanpHeieM B IMYHYO KapTOYKY BHOCSITCS:



CBEICHHUS O MEPEBOax Ha APYTyio paboTy;

CBeJeHHs 00 aTTeCTalllu;

CBCACHUS O NIOBBINICHUN KBaJ’II/I(bI/IKaHI/II/I;

CBEJICHUS O MPO(ECCHOHANBHON MEePenoArOTOBKE;
CBEIICHHS O Harpajax (MOOIIPEHUSIX ), MOYCTHBIX 3BAHMUSIX;
CBeNIeHU 00 OTIYCKaX;

CBEJICHUS O COLMATIbHBIX FapaHTHIX;

CBCACHUSA O MECTC KUTCJIbCTBA U KOHTAKTHBIX TCJ'Ie(bOHaX.

3.3.B otzene mepcoHana yupexaeHus CO3IAOTCS W XPAHATCS CIEAYIONINE TPYIIBI JOKYMEHTOB, COIEpIKAIINe
JTAaHHBIC 0 PA0OTHUKAX B SMHUYHOM WJIM CBOJITHOM BHJIEC:

3.3.1. JIokyMeHTHI, coJiepXKalllie¢ TMepCOHANbHbIC JaHHbIe pPaOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,

COIIPOBOKAAIONINE Tpouecc 0OPMIICHHS TPYAOBBIX OTHOIIEHUH NPU NpHUeMe Ha padoTy, IepeBoe,
YBOJBHEHHM; KOMIUIEKC MAaTepHaJIOB IO AHKETHPOBAHHIO, TECTUPOBAHUIO; MPOBEICHHUIO
cobecenoBaHMil C KaHIUAATOM HA [OJDKHOCTb, IMOUIMHHMKM M KOIMHU IPHUKA30B M0 JMYHOMY
COCTaBY; JIMYHBIC JIeNIa U TPYOBbIE KHIKKH PaOOTHHUKOB; Jiefia, CoJIepKalliieé OCHOBaHHUS K TPUKa3y
[0 JINYHOMY COCTaBy; J€Na, COJEpXallhe MaTephayibl aTTeCTalud pPaOOTHHUKOB; CIyXEOHBIX
paccienoBaHMii; CNpaBOYHO-UH()OPMAIMOHHBIM OaHK JaHHBIX TI0 MepcoHaly (KapTOTEKH,
JKypHaJIbl); TOJUIMHHUKA W KOMWW OTYETHBIX, AHAJUTHYECKUX U CIPABOYHBIX MAaTEpHajoB,
nepeaaBaeMbIX pyKoBoACTBY OpraHu3anuy, pyKOBOAUTENSAM CTPYKTYPHBIX MOAPA3JCICHUM; KOIUN
OTYETOB, HANpaBIsIEMbIX B TIOCYAApPCTBEHHBIE OpraHbl CTaTUCTUKH, HAJOTOBbIE WHCIIEKIUH,
BBILIECTOSAIINE OPTaHbl YIPaBICHUS U APYTHE YUPEKICHHUS).,

3.3.2. [lokyMmMeHTauusi 1O OpraHu3alMd paboTBl CTPYKTYpHBIX MoApasfeneHud (IMOJOXKEHHs O

CTPYKTYPHBIX IMOAPA3ACICHUAX, TOJPKHOCTHBIC HHCTPYKIIUN pa6OTHI/IKOB, IMPpUKasbl, PACIIOPAXKCHUA,
yKa3aHus pykoBoacTBa OpraHuzaluuu); AOKYMEHTHl [0 IUIAHUPOBAHUIO, YYETy, aHaIu3y H
OTYETHOCTH B YaCTH PabOTHI ¢ nepcoHaioM OpraHu3aiyH.

4. JlocTyn K EPCOHAJIbHBIM JaHHbBIM.

4.1. BHyTpeHHMIA 10CTYN (JIOCTYI BHYTPH YUPEKICHUS).
4.1.1. TlpaBo gocTymna K MepcOHANbHBIM JaHHBIM COTPYAHHUKA UMEIOT:

JupekTop yupexieHus;

COTpyAHUKH yUPEIKACHUS;

PYKOBOAWTENH TOJPA3ACICHUN TI0 HAMPABICHUIO ACSITEIHHOCTH (IOCTYI K JIMYHBIM JAHHBIM TOJBKO
COTPYAHHUKOB CBOETO TOAPA3/ICICHsI);

MIPH TIEPEBOJIC U3 OJHOTO CTPYKTYPHOTO TOJpAa3JIeIICHUs B IPYroe JOCTYN K IMEePCOHAIBHBIM JaHHBIM
COTPYIHHMKA MOKET UMETh PYKOBOAMTEb HOBOTO MOIPa3ACICHUS;

caM pabOTHHUK, HOCUTEIh TaHHBIX.

JIPYTHe COTPYIHUKH OpTaHU3aIlMK TIPU BHIMIOJIHEHUU UMK CBOMX CITY>KEOHBIX 00SI3aHHOCTEH.

4.1.2. HepequL JIiI, UMCHOIHUX JOCTYII K IEPCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB, OMpeACICTCA IPUKA30M

4.2.

JIUPEKTOpA.
Buemnuit gocryrm.

4.21. K 4wnciy MaccoBbIX MOTpeOUTENed MNEpCOHANBHBIX JAHHBIX BHE OPraHM3alliil MOXHO OTHECTH

4.2.2.

4.2.3.

rocyJapCTBEHHBIE U HETOCYIapCTBEHHBIE (PYHKINOHATIbHBIE CTPYKTYPHIL:
HAJIOTOBBIC UHCIICKIIHN;
MIPaBOOXPAHUTENBHEIE OPTaHbl;
OpraHbl CTaTUCTUKU;
BOCHKOMATHI;
OpraHbl COIMAIBHOIO CTPAXOBAHUS;
MICHCUOHHBIE (JOH]IBL;
roipa3eNieHrsI MyHHUIIUITaIbHBIX OPraHOB yIIPaBICHUS;
Han30pHO-KOHTpOJIBHBIE OpraHbl HMMEIOT JAOCTYyNl K HH(OpMaluMu TOJIBKO B cdepe cBoeit
KOMIIETEHITUH.
Opranuszaiyy, B KOTOpbIE COTPYAHHMK MOXKET OCYIIECTBJISATH IE€PEUMCIECHUS JIEHEKHBIX CPEICTB
(cTpaxoBblE  KOMITAaHWHM, HETOCYZApCTBEHHBIE TEHCHOHHBIE  (OHIBI, OJAroTBOPHUTENbHBIE
OpraHM3allii, KPEAWTHBIE YUPEXKIEHHs), MOTYT IMOJYyYUTh JOCTYN K MEPCOHATIBHBIM JIAHHBIM
paboTHHKA TOJFKO B CITy4dae ero MACHbMEHHOTO Pa3pemieHHs.
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4.2.4. Cseaenus o pabOTArOIIEM COTPYIHUKE WIH YK€ YBOJICHHOM MOTYT OBbITh TIPEICTABIICHBI IPYTOM

OpFaHH?»aL[HCﬁ TOJIBKO € MMCbMCHHOTO 3aIIpOCa Ha Onanke OopraHu3alnuu, ¢ TpUIO0KCHUEM KOIINU
HOTapHUaJIbHO 3aBEPCHHOTO 3asdBJICHUA pa6OTHI/IKa.

4.2.5. HCpCOHaJ'IBHBIC JAaHHBIC COTPYAHUKA MOTYT OBITh npeaACTaBJICHBI pPOACTBEHHUKAM WJIK YJICHAM €TO

CEMbHU TOJIBKO C MMCbMCHHOI'O pa3pCIICHUA CaMOro COTpyaIHUKA.

5. 3ammTa nepcoHaIbHBIX JaHHBIX

5.1. 3ammTa TEpPCOHANBHBIX AAHHBIX IMPEICTABISIET COOOH >KECTKO PErIaMEHTHPOBAHHBIM M ITUHAMUYECKH
TEXHOJIOTHYECKHUH TPOIecC, MPEeayIPEKAAIOIINA HapyIIeHHe JOCTYITHOCTH, EIOCTHOCTH, TOCTOBEPHOCTH
U KOH(UACHIMAJIBHOCTH TEPCOHANBHBIX ITaHHBIX M, B KOHEYHOM CYeTe, 00CCIICUMBAIOIINI JIOCTATOYHO
HaJIOKHYI0 0€301MacHOCTh HH(POPMAIMU B MIPOIIECCE YIPABICHYECKON M MPOU3BOJCTBCHHON AEATEIBHOCTH
KOMITaHHH.

5.2. 3ammTa epCcOHANBHBIX JTAHHBIX PA0OTHHKA OT HEMPAaBOMEPHOTO MX HCIIOJIB30BAHUS WM YTPaThl JOJDKHA
OBITH 0OecTieueHa yUpexIeHHEM 3a CUET €ro CPENICTB B MOPSIIKE, YCTAHOBICHHOM (e/lepalbHbIM 3aKOHOM.

5.3. BHyTpeHHsI4 3aIuTa.

5.3.1. [na obecniedeHus BHYTPEHHEW 3aIUIMTHl IEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB HEOOXOIUMO

COOJTIONIATh PSIT Mep:
OrpaHUYCHUC W pErjlaMCHTaluA COCTaBa pa6OTHI/IKOB, (I)YHKHI/IOHEU]I)HBIG 00s13aHHOCTH KOTOPBIX
TpeOyIOT JOCTYTA K TePCOHATLHBIM JAHHBIM COTPYIHUKOB.
CcTporoe wu30HpaTrenbHOE M O00OCHOBAaHHOE pacHpeleliCHHe ITOKYMEHTOB W HWH(POPMAINUA MEKITY
paboTHUKaMH;
palMoOHAIILHOE pa3MelleHne pabdoYnMxX MecT paOOTHUKOB, NPU KOTOPOM HCKIOYAIOCh OBl
0ECKOHTPOJIEHOE UCIIONH30BAHUE 3aIUIIAEeMOI HHPOPMAITIH;
3HaHWE PAOOTHUKOM TPeOOBaHWH HOPMATUBHO — METOAMYECKUX JOKYMEHTOB IO 3allUTe WH(OOPMALIUU
U COXPaHEHUU TalHBbI;
HATHMYE HEOOXOJMMBIX YCIOBHHA B MOMEMICHUH Il PabOThI ¢ KOHDHUICHITHATHHBIMHA JOKYMEHTAMH U
0a3amu JaHHBIX;
OTIpe/IeTICHNE U PerJIaMeHTalHsa COCTaBa pabOTHUKOB, NMEIOIINX TPaBO JOCTyMNa (BX0/1a) B IIOMEIIEHHE,
B KOTOPOM HaxOAUTCA BBIYMCIIUTCIIbHAA TCXHUKA,
OpraHM3anys NopsaKa YHUUTOKEHNS HH(DOPMAIUY;
CBOEBPEMEHHOE BBISBIICHHE HAPYIICHHUS TPEOOBAaHHUN Pa3peIINTEIHHON CHCTEMBI JOCTYIa Pa0OTHHKAMH
NOJIpa3/IeNICHNS;
BOCTIMTATENIbHAS U Pa3bsiCHUTENbHAs paboTa ¢ COTPYIHHKAMM IMOAPA3ACICHUS M0 MPEAYIPEKACHUIO
yTpaThl IIEHHBIX CBEACHUU TpU paboTe ¢ KOH(DHUIEHIINATBHBIMHI TOKYMEHTaMH;
HE JIONyCKaeTcs BbIJaua JIMYHBIX JieJl COTPYJHUKOB Ha pabodre Mecta pykoBojaureineld. JInunble nena
MOTYT BBHIIaBaThCsl Ha pabodme MecTa TOJBKO JTUPEKTOpY, pabOTHHMKAaM OTAeNa TepcoHajla U B
UCKIIFOYMUTENbHBIX ClyYasX, [0 IHUCBMEHHOMY pPa3pelICHUIO JUPEKTOpa, - PYKOBOJUTEIIO
CTPYKTYPHOTO MOIpa3/ieieHus. (HarpuMep, Py IMOATOTOBKE MaTepPHAJIOB IS aTTECTAI[UN PAOOTHHKA).

5.3.2. 3ammra nepcoHaIbHBIX JaHHBIX COTPYIHHKOB Ha JIEKTPOHHBIX HOCHTEISX.

Bcee namnky, coAcpzKamue IMNCPCOHAIIBHBIC AAaHHBIC COTPYAHUKA, HOJDKHBI HUMCETh OFpaHI/I‘IeHHLIfl
AOCTYyIL (TOJ'H)KO AJI1 COTPYAHUKOB OT/i€JIa IICPCOHAJIa U ;u/lpeKTopa).

5.4. Buewnss 3ammura.
5.4.1. Jlnsa obecniedyeHuUs BHEIIHEH 3al[UTHI TIEPCOHATBHBIX TAHHBIX COTPYIHHUKOB HEOOXOAUMO COOIIOIATh

psin mep:
MOPSI0K IIPUEMA, YU€Ta U KOHTPOJIS IESTENbHOCTH TOCETUTENEH;
MIPOMYCKHOM peXHUM OpraHU3aluy;
TEXHUYECKHE CPEJICTBA OXPAHBI
HOPSIIOK OXPaHbl TEPPUTOPHH, 3/1aHHS, TOMEILICHHH;

5.5. Bce numa, cBs3aHHBIC ¢ MOJIy4YeHHEM, 00paOOTKOW M 3alIUTON MEPCOHANBHBIX JAaHHBIX, OOs3aHBI HE
pasriamars nepcoHaIbHbIE TaHHBIE PA0OTHHUKOB.

5.6. Kpome Mmep 3amuThl TNEpCOHATIBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM, pPa0OTOMATEINH,
PabOTHUKH ¥ UX TPEACTaBUTENN MOTYT BHIPA0ATHIBATh COBMECTHBIE MEPHI 3aIIUTHI MIEPCOHATBHBIX JTaHHBIX
PabOTHHKOB.



6. IIpaBa u 00s13aHHOCTH PabOTHHUKA.

6.1. PabOTHHMKY JOIKHBI OBITH O3HAKOMIICHBI TIOJ] PACITUCKY C JOKYMEHTaMH OpTaHH3aIlny,
YCTaHaBIUBAIOIIMMH TIOPSAAOK 00pabOTKM MEPCOHANBHBIX JaHHBIX pAa0OTHUKOB, a TaKkKe 00 UX MpaBax H
00513aHHOCTSX B 3TOH 00JIaCTH.

6.2. B mensx 3amuThl IEpCOHATBHBIX TAHHBIX, XPaHAIMIHUXCS ¥ paboTomaTens, pabOTHUK HMEEeT IPaBo:

- Tpe60BaTB HCKITIOYUCHUA W UCIIPABJICHUS HEBEPHBIX WJIM HCIIOJHBIX JaHHBIX

- oJjiy4darb CBO6OILHLII71 6eCHHaTHBIﬁ OOCTYII K CBOMM II€PCOHAJIBHBIM JAaHHBIM, BKJIIOYasd IIpaBO Ha
MOJTydeHHe KOIMH 000 3aIlicH, COepIKallell mepcoHalbHbIE JaHHbIE.

— IepcOHAJbHBIC JaHHBIE OIICHOYHOTO XapakTepa [OTMOJHWTh 3asBICHHEM, COJAEPXKAINM €ro
COOCTBEHHYIO TOUYKY 3PCHUS;

—  ONIpeeNsTh CBOMX IIPENICTABUTEINEH ISl 3alIUThI CBOMX TIEPCOHANBHBIX JaHHBIX;

— Ha COXpaHEHHE M 3allUTy CBOEH JTUYHOM )KM3HU U CEMEHOMN TallHBbI.

6.3. PaboTHHK 00s13aH nepeaaBaTh YUPEKACHUIO KOMIUIEKC TOCTOBEPHBIX, TOKYMEHTHPOBAaHHBIX
MEePCOHAJILHBIX IaHHBIX, COCTaB KOTOPBIX ycTaHOBJeH TpynoBbiM Kogexkcom P®D, a Takxe CBOEBPEMEHHO
coo0maTh 00 N3MEHEHHSIX CBOMX TIEPCOHATIBHBIX JaHHBIX.

6.4. PabOTHHUKY CTABAT YUPEIKIACHUE B M3BECTHOCTH 00 M3MEHEHUHU (paMHIUH, HMCHH, OTYECTBA, JaThl
POXKJICHHUS, YTO MMOJTyYaeT OTPAKCHHUE B TPYIOBOW KHIKKE HA OCHOBAHUHM ITPEICTABICHHBIX JJOKYMCHTOB.

[Tpu HEOOXOMMOCTH U3MEHSIFOTCS TaHHBIE 00 00pa30BaHuy, MPOPECCUH, CIICUATLHOCTH, TIPUCBOCHUN
HOBOTO pa3spsia u mp.

7. OTBETCTBEHHOCTH 3a pa3IiialieHre KOHPUACHIIMATHHOM HHPOpMaLIUK, CBI3aHHOU C
NEpCOHAJIbHBIMU JaHHBIMU.

7.1.PykoBogurtenb, paspellalolidii AOCTyN COTPYIHHMKAa K KOH(QUICHIUAIBHOMY JOKYMEHTY, HECceT
[IEPCOHAIBHYIO OTBETCTBEHHOCTD 3a IaHHOE pa3pelICHUeE.

7.2.Kaxaplii COTpYIOHUK OpraHu3alyH, MOJyYaromMid Ayl padoThl KOHQHICHUWANbHBIA TOKYMEHT, HECeT
€IMHOIMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTENS U KOH(UACHINAIBHOCTh HH(pOpMaLHH.

7.3.JInua, BUHOBHBIE B HAapyIIEHHMH HOPM, PETYIHMPYIOMIMX MOJTy4YeHHe, 00paboTKy M 3aIlUTy MEepCOHATBHBIX
JMAHHBIX pa0OTHUKA, HECYT AUCHUIUIMHAPHYIO, aJIMHUHUCTPATHBHYIO, TPaKIAHCKO-TIPABOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heaepaIbHbIMU 3aKOHAMMU.



